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Takoma Park City Council Meeting – January 24, 2018 
Agenda Items 3 and 4 

Work Session  
Discussion of Amendment to Takoma Park Code, Chapter 2.16 Boards and Commissions (Facade 
Advisory Board 
Discussion of Amendment to Takoma Park Code, Chapter 8.40 Commercial District Facade 
Regulations 

Recommended Council Action 
None – discussion only. 

Context with Key Issues 
The Council established the Facade Advisory Board (FAB) to serve in an advisory role for commercial 
properties in the City and as the Local Advisory Panel to the Montgomery County Historic 
Preservation Commission. The Board provides recommendations on proposed facade changes in the 
commercial historic district.  In the interest of clarifying and systematizing the code, the Facade 
Advisory Board has recommended amending the code in Chapter 8.40, as agreed upon by the 
Facade Advisory Board at the November 14, 2017 meeting.   

The proposed revisions include moving the content of Article 1, establishing the committee, to 
Chapter 2.16, following the established format for other Council-appointed committees. The 
proposed revision of Article 2, Standards, retains the application of Montgomery County zoning 
standards and City Property Maintenance Code standards and removes the detailed design 
standards, many of which are no longer applicable or acceptable. The recommendations of the 
Board will continue to be guided by the historic design standards as set forth by the U.S. Secretary 
of the Interior’s Standards for the Treatment of Historic Properties, the Montgomery County Code, 
and the Design Guidelines for Commercial Buildings adopted by Council in 2011. Provisions 
addressing the operations of the Board are removed; such provisions are or will be in the Board’s 
bylaws. 

Council Priority  
Engaged, Responsive, Service-oriented Government 

Environmental Impact of Action 
N/A 

Fiscal Impact of Action 
N/A 
 
Racial Equity Impact of Action 
We do not believe this Council action will adversely affect or disproportionately impact any particular 
group. 
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Attachments and Links 
• Draft ordinance amending Chapters 8.40 and 2.16 of the Takoma Park Code. 
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Introduced by:        First Reading:  1 
         Second Reading: 2 
         Effective Date: 3 

 4 
City of Takoma Park, Maryland 5 

 6 
Amending the Takoma Park Code Chapters 8.40, Commercial District Façade Regulations, 7 

and 2.16, Boards and Commissions, to improve the organization of the City Code and 8 
clarify the standards applicable to City businesses 9 

 10 
WHEREAS, on October 11, 1999, the City Council adopted the Commercial District Facade 11 
Ordinance (as Takoma Park City Code 8.40), regulating a variety of building and sign 12 
improvements within the Old Town and Takoma Junction commercial historic districts and 13 
establishing the Façade Advisory Board to provide assistance to affected building and business 14 
owners; and 15 
 16 
WHEREAS, City staff and administrative bodies regularly review the City Code for issues of 17 
clarification, systematization, and accuracy; and 18 
 19 
WHEREAS, Chapter 2.16 contains enabling legislation for most Council-appointed 20 
administrative bodies; and 21 
 22 
Whereas, Chapter 8.40 applies Takoma Park Code 6.12 and 10.16.020 and Montgomery County 23 
zoning standards but also prescribes standards that conflict with other applicable law; 24 
 25 
 26 
NOW, THEREFORE, BE IT ORDAINED BY THE COUNCIL OF THE CITY OF 27 
TAKOMA PARK, MARYLAND THAT: 28 
 29 
 30 
SECTION 1.  Chapter 2.16, Boards and Commissions, of the Takoma Park Code is hereby 31 

amended to as follows: 32 
 33 

 34 
Article 10: Façade Advisory Board 35 

2.16.350 Board established. 36 
There is established a Takoma Park Façade Advisory Board which shall serve in an official 37 

advisory role to help ensure that façade designs are harmonious and consistent with the intended 38 

quality and character  the City Council on all matters related to the facades of commercial 39 

buildings in the historic commercial district, identified as: 1) Takoma Old Town -- all 40 

commercial properties located on Laurel Avenue and Carroll Avenue (MD 195), between 41 

Eastern Avenue and Columbia Avenue; and 2) Takoma Junction -- all commercial properties 42 
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located on Carroll Avenue (MD 195) and Ethan Allen Avenue (MD 410) between Philadelphia 43 

Avenue (MD 410), Lee Avenue, and Sycamore Avenue. 44 

2.16.360 Statement of purpose.   45 

The Facade Advisory Board (FAB) is established as an advisory panel to: 46 

A.    Help ensure that facade designs and their maintenance are harmonious and consistent with 47 
the intended quality and character of the commercial areas of Takoma Park; 48 

B.    Provide guidance and assistance to commercial building and business owners seeking 49 
permits for facade alterations, signs, and new construction work; 50 

C.    Advise the Takoma Park Council and cCoordinate with and advise the City of Takoma Park 51 
Code Enforcement Departmentstaff; 52 

D.    Inform citizens and business owners of the historic district benefits and requirements and 53 
continue coordinating with the Montgomery County Historic Preservation Commission and the 54 
Montgomery County Department of Fire and Rescue Services—Code Enforcement (MCFD) 55 
regarding necessary approvals. 56 

 57 

2.16.370 Board membership, terms of office, structure and staffing.  58 

A.    The FAB shall consist of seven voting members. 59 

 1.    At least two members shall be professionals such as architects, planners, or 60 
historians. 61 

 2.    At least two members shall be building or business owners located or doing business 62 
in the  Takoma Old Town and Takoma Junction commercial areas. 63 

 3.    One member shall represent Historic Takoma, Inc. The Board of Historic Takoma, 64 
Inc. shall select two representatives from among its membership for consideration by the City 65 
Council, one of which may be appointed to serve as a voting member of the FAB, the other to 66 
serve as an alternate. 67 

B. Terms of Office 68 

 1.    With the exception of the representatives from Historic Takoma, Inc., tThe seven 69 
members shall serve staggered three-year terms, with initial appointments of one, two  and 70 
three years. The terms shall begin on April 1st and end on March 31st. 71 
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 2. With the exception of the representatives from Historic Takoma, Inc., no member 72 
shall serve for more than two consecutive full terms. 73 

 3. Historic Takoma, Inc. shall appoint its representatives annually. Such 74 
representatives may serve for an unlimited number of one-year terms. 75 

 2.    Historic Takoma, Inc. representatives shall serve for one year. 76 

 3.    No member, with the exception of the member representing Historic Takoma, Inc., 77 
shall serve for  more than two consecutive full terms. The members representing Historic 78 
Takoma, Inc. may serve for an unlimited number of one-year terms. 79 

C.  Structure 80 

 1. The Board shall organize to accomplish its purposes and elect from its members co-81 
chairs and other officers as it shall deem necessary. Elections for officers shall be held annually. 82 

D. Staffing 83 

 1. The City AdministratorManager shall assign City staff familiar with building code and 84 
historic preservation  policies and procedures in Takoma Park, Montgomery County, and the 85 
State of Maryland to support  the FAB. 86 

2.16.380 Duties and responsibilities of the Board.  87 

A.    The FAB shall advise commercial building and business owners of the requirements to do 88 
work in the historic district and available financial resources. 89 

B.    The FAB may make recommendations to the Montgomery County Historic Preservation 90 
Commission regarding facade, sign, and similar architectural and planning related issues. 91 

C.    Members may advise and comment but shall recuse themselves from voting on issues 92 
affecting properties in which they have any direct financial interest. 93 

D.    The City staff will be responsible for managing administrative functions of the FAB, 94 
assisting applicants in preparing presentations to the FAB, preparing agendas, and preparing 95 
reports for the FAB. 96 

 97 
 98 
Section 2. Chapter 8.40, Commercial District Façade Regulations, of the Takoma Park Code 99 

is hereby amended to as follows: 100 
 101 

Article 1. Standards 102 
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8.40.010 County regulations. 103 

A.    Montgomery County standards and regulations shall apply within all commercial areas of 104 
Takoma Park including: 105 

1.    Building Code regulations (latest version). 106 

2.    Montgomery County Zoning Code, Chapter 59, including the Sign Ordinance 107 
(latest version). 108 

3.    Montgomery County Historic Preservations regulations shall apply in the 109 
Takoma Park Historic District. 110 

B.    The following Takoma Park City Code provisions shall apply: Chapter 6.12, Property 111 
Maintenance Code, and Section 10.16.020. 112 

C. The Design Guidelines for Commercial Buildings, developed by the Takoma Park Façade 113 
Advisory Board and adopted by the Takoma Park City Council on July 25, 2011, are intended to: 114 
1)  assist property owners and tenants of commercial buildings in maintaining, preserving and 115 
enhancing the architectural character of their properties, and 2)  to assist architects, contractors 116 
and others with planning and implementing repairs, rehabilitation and restoration of those 117 
properties.    118 

8.40.020 Compliance procedures. 119 

A.    Reviews and Approvals. 120 

1.    Design plans are required to be reviewed and approved by Montgomery 121 
County before proceeding with work. 122 

a.    Zoning Regulations. All permanent and temporary signage shall be installed 123 
and maintained in accordance with the regulations set forth in Montgomery County 124 
Zoning Code, Chapter 59, Division 6.7, Signs (latest version). County permits for 125 
façade changes require a municipality letter from the City of Takoma Park. 126 

b.    Required Permits. Design plans on commercial properties within the Takoma 127 
Park Historic District are required to be reviewed by the Takoma Park Façade 128 
Advisory Board. A review report by the Façade Advisory Board must accompany 129 

http://www.codepublishing.com/MD/TakomaPark/html/TakomaPark06/TakomaPark0612.html#6.12
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plans submitted to the County. Historic Area Work Permits shall be secured from 130 
the Montgomery County Historic Preservation Commission prior to the  alteration 131 
of buildings in designated historic districts. Sign permits for the historic 132 
commercial area shall be obtained from the Montgomery County Department of 133 
Permitting Services prior to sign installation.   134 

23.    All demolition applications are subject to review and approval by the 135 
Montgomery County Historic Preservation Commission as stipulated under Chapter 136 
24-A of the Montgomery County Code. 137 

4.    To help facilitate approval, it is required that plans also be reviewed and 138 
submitted to the County with a review report by the FAB. 139 

 140 

Article 1. Facade Advisory Board 141 

8.40.010 Purpose. 142 
The Facade Advisory Board (FAB) is established as an advisory panel to: 143 

A.    Help ensure that facade designs and their maintenance are harmonious and consistent with 144 
the intended quality and character of the commercial areas of Takoma Park; 145 

B.    Provide guidance and assistance to commercial building and business owners seeking 146 
permits for facade alterations, signs, and new construction work; 147 

C.    Coordinate with and advise the City of Takoma Park Code Enforcement Department; 148 

D.    Inform citizens and business owners of the historic district benefits and requirements and to 149 
continue coordinating with the Montgomery County Historic Preservation Commission and the 150 
Montgomery County Department of Fire and Rescue Services—Code Enforcement (MCFD) 151 
regarding necessary approvals.  152 

8.40.020 Members. 153 
A.    The FAB shall consist of seven voting members. 154 

1.    At least two members shall be professional such as architects, planners, and/or 155 
historians. 156 



6 
 

2.    At least two members shall be building or business owners located or doing business in 157 
the Takoma Old Town and Takoma Junction commercial areas as defined in 158 
Section 8.40.070. 159 

3.    One member shall represent Historic Takoma, Inc. The Board of Historic Takoma, Inc. 160 
shall select from among its membership for consideration by the City Council, two 161 
representatives, one of which may be appointed to serve as a voting member of the FAB, 162 
the other to serve as an alternate. 163 

B.    Members shall be nominated and appointed by the City Council. 164 

1.    The seven members shall serve staggered three-year terms, with initial appointments of 165 
one, two and three years. The terms shall begin on April 1st and end on March 31st. 166 

2.    Historic Takoma, Inc. representatives shall serve for one year. 167 

3.    No member, with the exception of the member representing Historic Takoma, Inc., 168 
shall serve for more than two consecutive terms. 169 

The members representing Historic Takoma, Inc. may serve for an unlimited number of 170 
one year terms. 171 

C.    The initial term of a member appointed to replace a member who cannot complete his or her 172 
term shall be for the remainder of that member’s term. 173 

D.    A member, whose term expires, may upon a majority vote of the remaining members, 174 
continue as a voting member on pending cases which were ongoing prior to the completion of 175 
their term. 176 

E.    The City Administrator may remove a member before their term has expired if the member 177 
has become incapacitated, has failed to reasonably perform his or her duties, or has missed 3 178 
consecutive meetings. 179 

F.    The FAB shall elect a Chairperson and a Vice Chairperson.  180 

8.40.030 Support staff. 181 
The City Administrator shall assign City staff familiar with building code and historic 182 
preservation policies and procedures in Takoma Park, Montgomery County, and the State of 183 
Maryland to support the FAB.  184 

http://www.codepublishing.com/MD/TakomaPark/#!/TakomaPark08/TakomaPark0840.html#8.40.070
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8.40.040 Meetings. 185 
A.    The FAB shall convene as frequently as may be reasonably required to perform its duties 186 
and may operate under a quorum of at least 3 voting members. 187 

B.    The FAB shall establish a regular monthly meeting date, time and place which shall be 188 
published, along with the name and phone number of the City staff person to contact for placing 189 
items on the agenda. 190 

C.    The City staff will consult with the Chairperson and prepare and distribute an agenda and 191 
supporting materials to the members at least 7 days in advance of each regularly scheduled 192 
meeting date. 193 

D.    If there are no agenda items, the Chairperson may cancel the regularly scheduled meeting 194 
and have the City staff person(s) notify the Board members. 195 

E.    An emergency meeting may be convened by the Chairperson by providing written notice to 196 
each member at least 7 days prior with supporting materials and an explanation of the nature and 197 
need of the meeting. 198 

F.    The FAB shall meet at least every 6 months to evaluate process.  199 

8.40.050 Duties. 200 
A.    The FAB shall advise commercial building and business owners of the provisions of this 201 
chapter and available financial resources. 202 

B.    The FAB may make recommendations to Montgomery County Historic Preservation 203 
Commission regarding facade, sign, and similar architectural and planning related issues. 204 

C.    The City Administrator (or his or her appointed designee), in conjunction and with the FAB, 205 
shall implement, enforce and routinely update the City Standards described in Article 2 of this 206 
chapter. 207 

D.    Members may advise and comment on, but shall recuse themselves from voting, issues 208 
affecting properties in which they have any direct financial interest. 209 

E.    The City staff will be responsible for managing administrative functions of the FAB, 210 
assisting applicants in preparing presentations to the FAB, preparing agendas, and preparing 211 
reports for the FAB.  212 
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Article 2. Standards 213 

8.40.060 County regulations. 214 
A.    Montgomery County standards and regulations shall apply within all commercial areas of 215 
Takoma Park including: 216 

1.    Building Code regulations (latest version). 217 

2.    Sign Ordinance Article 59-F of the Montgomery County Code (latest version). 218 

B.    The following Takoma Park City Codes shall apply: Chapter 6.12, Property Maintenance 219 
Code and Section 10.16.020 of this code. 220 

8.40.070 City standards—Applicability. 221 
A.    The City Standards for design set forth in Section 8.40.080 and in subsequent sections shall 222 
apply to the following areas upon adoption of such Standards by the Montgomery County 223 
Historic Preservation Commission: 224 

1.    Takoma Old Town: All commercial properties located on Laurel Avenue and Carroll 225 
Avenue (MD 195), between Eastern Avenue and Columbia Avenue; 226 

2.    Takoma Junction: All commercial properties located on Carroll Avenue (MD 195) and 227 
Ethan Allen Avenue (MD 410) between Philadelphia Avenue (MD 410), Lee Avenue, and 228 
Sycamore Avenue; 229 

3.    All other commercial properties in the City on a voluntary basis only. 230 

B.    The City Standards for maintenance set forth in Section 8.40.080 and in subsequent sections 231 
shall apply to all commercial properties in Takoma Park.  232 

8.40.080 City standards—Intent—Review. 233 
A.    These City Standards are intended to promote and enhance the unique character of Takoma 234 
Park; to help provide and maintain economically viable, attractive and convenient business 235 
districts; to protect and enhance property values; to cultivate and maintain a positive visual 236 
image; to assist in disseminating knowledge regarding redevelopment funds; and to promote the 237 
public welfare. 238 

http://www.codepublishing.com/MD/TakomaPark/#!/TakomaPark06/TakomaPark0612.html#6.12
http://www.codepublishing.com/MD/TakomaPark/#!/TakomaPark10/TakomaPark1016.html#10.16.020
http://www.codepublishing.com/MD/TakomaPark/#!/TakomaPark08/TakomaPark0840.html#8.40.080
http://www.codepublishing.com/MD/TakomaPark/#!/TakomaPark08/TakomaPark0840.html#8.40.080
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B.    The City Standards shall to the maximum practical extent, clearly differentiate between 239 
issues such as maintenance/new construction/alterations, historic/non-historic, 240 
requirements/recommendations, and City/County permits. 241 

C.    The City Standards should be reviewed and updated, as necessary, through a public hearing 242 
process at least once every 3 years by the City Council with the advice and assistance of the 243 
FAB.  244 

8.40.090 Roofs. 245 
A.    Design (Materials/Modifications). 246 

1.    Roof shapes, materials and colors shall be compatible with the historic nature (if 247 
applicable) and character of the building and neighborhood. 248 

2.    Skylights and solar collectors (if used) shall be aesthetically integrated into the roof 249 
profile and coordinated with roofing materials and finishes. 250 

3.    Rooftop mechanical equipment, antennas, satellite dishes and similar elements shall 251 
not be permitted to be in view of the public right-of-way. When it is necessary to be 252 
located within a viewable area, such items shall be screened in a manner that is compatible 253 
with the roof profile and materials. 254 

4.    Extraneous and unused elements, including but not limited to signs, equipment, and 255 
billboards, shall be prohibited. 256 

B.    Maintenance. Roofing materials, chimneys and other auxiliary structures shall be kept in a 257 
good state of repair and appearance.  258 

8.40.100 Exterior walls. 259 
A.    Design (Modifications/Replacement). 260 

1.    All elements of building facades shall be compatible with the original materials and 261 
construction of the building. 262 

2.    Brick, stone, and other masonry surfaces shall be cleaned in the gentlest manner 263 
possible, repaired, and repointed as required and preserved in their original color and 264 
texture. 265 



10 
 

3.    Stucco surfaces shall have a similar texture to the original or remaining existing 266 
surfaces. 267 

4.    Exterior finishes and colors shall be compatible with neighboring structures. 268 

5.    Plywood and/or asphalt shingle siding shall not be permitted. 269 

6.    Window/through-wall type air-conditioning units if used, shall be harmonious with the 270 
facade and shall not interfere with or be hazardous to pedestrian circulation and shall not 271 
drain to the sidewalk. 272 

7.    Vinyl gutter and down spouts are permitted. 273 

8.    Miscellaneous elements which are not of historic value such as empty electrical boxes, 274 
conduits, pipes, unused sign brackets, and alarm units shall be removed. 275 

B.    Maintenance. 276 

1.    All exterior facade materials shall be maintained in sound and attractive condition. 277 

2.    Rotten, broken, or otherwise deteriorated materials shall be repaired or replaced in 278 
kind. 279 

3.    Peeling and/or chalking painted surfaces shall be repainted or otherwise refinished in a 280 
manner aesthetically compatible with their location. 281 

4.    Gutters and down spouts shall be kept securely attached.  282 

8.40.110 Architectural details. 283 
A.    Design (Modifications/Replacement). 284 

1.    Cornices shall be restored or replaced to be compatible with their original historic 285 
design of the building as part of any substantial facade renovation work. 286 

2.    Signs covering building cornices shall be removed and the cornice repaired and 287 
restored. 288 

3.    Lintels, arch work, and sills over windows shall be preserved, restored or replaced in a 289 
style compatible with the original construction. 290 
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4.    Windows shall be of matching or otherwise compatible design and material and shall 291 
be of the same height and width as existed in the original construction. Vinyl-clad wood or 292 
metal or other weather resistant materials may be considered. 293 

5.    Ornamental window grilles or balconettes may be incorporated as decorative or 294 
security devices. 295 

6.    Boarding or filling in windows on street front and side facades shall be prohibited. 296 

7.    Windows facing alleys or yards may be closed with materials and a design that 297 
matches or are compatible with the surrounding materials and finishes. 298 

8.    Textured or colored glass and ribbed or patterned metal shall not be permitted as 299 
replacement materials for shopfront windows. 300 

9.    Non-metal security grilles, screens, and mesh wire shall be prohibited. 301 

10.    Public entry doors, including stoops and approaches shall be accessible to persons 302 
with disabilities to the maximum extent practical without being detrimental to the historical 303 
value of the property. 304 

11.    Doorway steps, stoops, or ramps shall be compatible with the original design of the 305 
building. Where there are more than 2 risers, railings shall be installed. 306 

12.    Rigid fixed awnings, canopies, and similar overhangs for weather protection and 307 
compatible with the building design are permitted over the first floor and on upper floor 308 
windows and entrances. Wooden shingle mansard type awnings are prohibited. Cloth 309 
awnings shall be made with fire retardant material. 310 

13.    First floor awnings shall terminate not higher than 6" below the second floor window 311 
sill. The front valance of awnings shall not exceed one foot in depth. Signs, symbols or 312 
other designs compatible with the facade and in conformance with sign requirements are 313 
permitted on awnings. 314 

B.    Maintenance. 315 

1.    Cornices shall be structurally sound. Rotted or weakened portions shall be repaired or 316 
replaced. All exposed wood shall be painted or otherwise finished. 317 
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2.    Windows must be tight fitting. Rotted, broken, loose or otherwise deteriorated or 318 
damaged sashes, window panes, mullions, and muntins shall be repaired or replaced in 319 
kind. All exposed wood shall be painted or otherwise finished. 320 

3.    Faded, peeling or similarly deteriorated awnings shall be removed, replaced, or 321 
repaired. 322 

4.    Extraneous and/or unused hardware, signs, and equipment shall be removed. 323 

5.    Broken, rotten, or damaged elements shall be removed, replaced or repaired. 324 

6.    Security grilles shall be free of rust, peeling paint or other unsightly appearance. 325 

7.    Solid or other similarly permanently enclosed, covered or painted shopfront windows 326 
shall not be permitted. 327 

8.    Vending machines located within 25' of the sidewalk shall be screened from view.  328 

8.40.120 Signs. 329 
A.    Design Standards for Modification or Construction of New or Replacement Signage. 330 

1.    Zoning Regulations. All permanent and temporary signage shall be installed and 331 
maintained in accordance with the regulations set forth in Montgomery County Code 332 
Article 59-F. 333 

2.    Required Permits. Historic Area Work Permits shall be secured from the Montgomery 334 
County Historic Preservation Commission prior to the installation or modification of a sign 335 
in designated historic districts. Sign permits shall be obtained from the Montgomery 336 
County Department of Permitting Services prior to sign installation. 337 

3.    General Requirements. In general, signs should not obscure or detract from 338 
architectural details. Signs should be positioned and designed to complement and 339 
emphasize the building architecture, including special shapes or details of the facade; draw 340 
attention to the building entrance; or to emphasize a display window where feasible and 341 
desirable. 342 

4.    Wall Signs. Signs that are mounted parallel to the wall of the building may not extend 343 
more than 8 inches from the building face. 344 
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5.    Projecting Signs. Projecting signs may not extend more than 3 feet from the building 345 
face. 346 

6.    Awning or Canopy Signs. Signs may be incorporated as part of awnings or canopies. 347 
Images and lettering should be confined to the vertical face. 348 

7.    Freestanding Signs. Signs erected on the ground or attached to a structure such as a 349 
post, pole or column as its sole source of support, should be appropriate to the context, 350 
balanced in size and in height and not unduly obstruct the view of the building or the view 351 
along the streetscape. 352 

8.    Temporary Signs. Aggregated area of all temporary signs in a window may not exceed 353 
more than 20% of the window area and may not remain in place for more than 30 days. 354 

9.    Limited Duration Signs. The provisions of this chapter shall apply to all banners and 355 
other limited duration signs as defined by Montgomery County Code Article 59-F. 356 

10.    Sign Materials. Sign materials should be durable and easy to maintain. Appropriate 357 
materials include but are not limited to painted or carved wood, aluminum, stone, acrylic, 358 
neon, glass, and stained glass. 359 

11.    Illumination. Light sources external to the sign surface and directed downward 360 
toward the sign are preferred. The light level should not overpower the facade or other 361 
elements of the building or adjacent streetscape. The light source should be shielded from 362 
pedestrian view. Internal lighting may be appropriate where only letters are illuminated or 363 
neon is used. 364 

12.    Sign Shape. Signs should be designed in simple, straightforward shapes that convey 365 
their messages clearly. Symbols should be easily readable. 366 

13.    Graphics. Lettering should be properly proportioned and easy to read. In most 367 
instances, simple fonts are preferred. The number of fonts should be limited to 2 per sign. 368 
As a general rule, the letters should not occupy more than 75% of the total sign panel. 369 
Finishes should be matte or non-glare with graphics in high contrast to their backgrounds. 370 

B.    Maintenance Standards. Signs shall be appropriately maintained with missing lettering, 371 
peeling paint, and other signs of deterioration corrected in a timely fashion. Damaged and 372 
obsolete signs, as well as associated posts, wiring and structures, shall be repaired or removed 373 
within 30 days of notice by the City.  374 
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8.40.130 Lighting. 375 
A.    Design (Modifications/Replacement). 376 

1.    Exterior lighting may be installed to illuminate the building facade and entry. Lighting 377 
fixtures must be located, aimed and shielded so that the light is directed only onto the 378 
building and not toward adjacent roads. 379 

2.    Lighting fixtures shall be compatible with the design of the building and may not 380 
project more than 24" from the face of the building. 381 

3.    Maximum facade illumination shall not exceed an average of 5 foot candles. 382 

4.    The following lighting sources are permitted: 383 

a.    Fully recessed down lights with a bulb not visible at pedestrian eye level; 384 

b.    Wall washers in projecting metal box or goose neck fixtures with a diffuser or 385 
reflector fully shielded light sources, not visible at pedestrian eye level; 386 

c.    Individually lit letters internally or backlit. 387 

5.    The following lighting methods are not permitted: 388 

a.    Exposed (visible) fluorescent, quartz or mercury vapor lamps; 389 

b.    Exposed incandescent lamps other than low wattage, decorative type fixtures 390 
lighting; 391 

c.    Flood lights which create glares to vehicles, or occupants of buildings; 392 

d.    Low pressure sodium; 393 

e.    Lights which blink, black out, flash, or create a motion effect. 394 

6.    Electrical elements such as wires, conduits, junction boxes, transformers, ballasts, 395 
switch and panel boxes shall be concealed from view. 396 

B.    Maintenance. 397 

1.    Low level facade lighting is recommended to be operational to 11:00 pm. 398 
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2.    Continuous internal security/police surveillance night lighting is recommended for all 399 
street level businesses.  400 

8.40.140 Rear and side yards. 401 
A.    Design (Modifications/Replacement). 402 

1.    Paved rear yards may be used for parking or loading. 403 

2.    Storage or trash containers shall be screened from public view. 404 

3.    Parking areas shall be screened from adjoining residential property. 405 

4.    Refuse and storage areas shall be screened from the view of adjacent properties and 406 
public rights-of-way. Screening may consist of masonry walls or durable wooden fences 407 
not less than 4' nor more than 6' high, or compact dense evergreen hedges not less than 4' 408 
high at time of installation. 409 

B.    Maintenance. 410 

1.    Yards shall be maintained to provide a neat appearance and not detract from the 411 
building or surrounding neighborhood. 412 

2.    Refuse and storage areas must be maintained and kept neat in appearance at all times.  413 

8.40.150 New buildings. 414 
Facades must be compatible with and enhance the character of the adjacent areas and approved 415 
by the Montgomery County Historic Preservation Commission.  416 

8.40.160 Compliance procedures. 417 
A.    Reviews and Approvals. 418 

1.    Design plans are required to be reviewed and approved by Montgomery County before 419 
proceeding with work. 420 

2.    The City of Takoma Park notes that the Montgomery County Historic Preservation 421 
Commission may refuse to approve drawings, plans, or specifications that are not suitable 422 
or desirable for aesthetic or functional reasons; and shall have the right to take into 423 
consideration issues such as, but not limited to, the suitability of the site plan, architectural 424 
treatment, plans, elevations, materials and color, construction details, streets, sidewalks, 425 
and the harmony of the plans with the surrounding area. 426 
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3.    All demolition applications are subject to review and approval by the Montgomery 427 
County Historic Preservation Commission as stipulated under Chapter 24-A of the 428 
Montgomery County Code. 429 

4.    To help facilitate approval, it is recommended that plans also be reviewed and 430 
submitted to the County with an endorsement/comment report by the FAB. 431 

B.    Enforcement. 432 

1.    The City shall provide training to the staff of the Office of Code Enforcement, and 433 
distribute informational materials to affected building and business owners. 434 

2.    Not sooner than 8 months following the date of adoption of the City Standards by 435 
Montgomery County Historic Preservation Commission, the Facade Advisory Board shall 436 
notify the owners of properties determined not to be in compliance with the City Standards 437 
set forth in Section 8.40.080. Notice shall be in writing and shall include a statement of the 438 
suggested corrective action and a notice that the FAB is available to provide assistance by 439 
appointment. 440 

3.    Should the Office of Code Enforcement identify a property which is not in compliance 441 
with the City Standards set forth in Section 8.40.080, Code Enforcement may issue a 442 
written notice of violation to the property owner which shall: 443 

a.    Include a legal description or the street address of the property; 444 

b.    Include a detailed description of the violation; 445 

c.    State a reasonable time for the property owner to abate the violation. 446 

4.    Notices of violation shall be deemed to have been properly served by personal 447 
delivery, or by first class mail to the property owner’s last known address, or by any other 448 
method authorized by the laws of the State of Maryland and the City. 449 

5.    If a property owner does not abate the violation within the time allowed for correction, 450 
the maintenance provisions of the City Standards set forth in Section 8.40.080, then a 451 
citation for a Class C municipal infraction may be issued to the property owner or other 452 
responsible party. 453 

 454 
 455 
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 456 
Section 3. This ordinance shall become effective _____________. 457 
 458 
Adopted by the Council of the City of Takoma Park this ____ day of ______ by roll-call vote as 459 
follows: 460 
 461 
AYE:   NAY:   ABSTAIN:    ABSENT: 462 
 463 
 464 

EXPLANATORY NOTE 465 
 466 
Additions to the Code are shown by underlining. Deletions are shown by strikethrough. 467 
 468 
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